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Structure: Online course + 6 lessons and Labs (3 Hours each)

0019 - OOLesson time: Monday 16

Course Targets:

Introducing the useful Office Applications:

Word, Excel, PowerPoint and the Windows environment.

Acknowledging Principles of Information Systems and Create databases and
programs to track and manage information by using Microsoft Access.

The course includes: presentations, discussions, practices, online course and active
forums in the Moodle website

Grade structure: 5 exercises — 30%

2 exams — 70 %

Minimum grade of 56 in each exam is mandatory to pass the course.


http://office.microsoft.com/he-il/training/default.aspx

